
EDRS How-to Retract a Record

There are three reasons to retract a record:

• Filed in wrong jurisdiction
• Wrong file number
• State of Michigan Vital Records asks to 

retract

Step one: Search for the case by entering 
known identifiers like name, SFN or LFN, 
then clicking the Search button.

Step two: Select case from list by 
clicking on the last name link. 

Step three: Scroll to the bottom of the death record screen. Click on Retract File button to retract 
filing on a death case previously accepted & filed. 

Step four: Confirm the retract 
action by clicking on OK.

Step five: Enter reason for 
retraction and click OK.
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