
EDRS How-to Update a Record
The medical examiner may update the record in EDRS at any time once a record has been filed at the local 
registrar’s office and state office and is not limited to 30 days like funeral homes and other medical certifiers. 
Note: do not submit a correction request that will change jurisdiction.

Step one: Open your record 
and scroll to the bottom. 
Click on Update Record. You 
will receive a message 
confirming that you want to 
update. Click OK.

Step two: Review your 
information on the Applicant 
Information tab. If you attested to 
the record, select the certifier 
from the dropdown. 

Step three: You can put 
notes for the local registrar 
on the Comments tab.

Step four: If updating the medical section and you are not the medical certifier, attach any 
Documentary Evidence that supports your correction request. 

Step five: Make the desired corrections to the death record and click Save. 

Important Information About Updating Records
➢ The record will not change until the local registrar accepts the correction request.

➢ You can request corrections for multiple fields in a single request. 

➢ If there is a change to the location of death and it changes the jurisdiction where the record is filed, the local 

registrar’s office must reject the correction and retract filing so the record can be filed in appropriate jurisdiction.
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