Correction Request Instructions for Certifying Physicians

A correction request can be submitted through EDRS up to 29 days after the record has been
filed by the local registrar. If it has been past 30 days, you will have to submit a paid correction
through the State of Michigan.

Step 1: Access the Record

e Search for the record or open it from
the “View Case” hyperlink in any | _
message about the record. e

e Scroll to the bottom and click on

41a. Date Of Injury 41b. Time OF Injury 41c. Describe How Injury Occurred

41 T portation Injury -  41g. Locafion - (Street or RFD No.. City. Village or Twp. State. Zip Code
i assanger,
ciy)

Cremation Approval | Print | Export Close

Request Correction button.

Step 2: Correction Request Steps

e Applicant Information — Review your information. If correct, click Next Step.

e Comments — Enter notes if applicable. This can be skipped.

e Documentary Evidence — If you have any documentation to attach, you may do so here.
When the certifying physician is making the correction, this is typically not required.

e Correct Certificate — This will open the record in “edit” mode. Make your changes to the
medical section, then click the Save button.

Applicant Information HComments‘ ‘Documentary Evidence‘ ‘Correct Certificate|

Applicant
Certified By Sally Practice

License Number
Applicant Address | 123 Michigan, Lansing, Ingham, Michigan 48917
Phone Number (517)

Next Step Close

Important Information About Corrections

e Once the correction request has been submitted, you can view it on the “Corrections” tab at
the top of the death certificate. To see which fields are submitted for correction, click the
“Compare” link. To withdraw your correction, click the “Withdraw” link.

e The record will not change until the local registrar accepts the correction request.

e You will be notified in the EDRS message inbox if your correction request is accepted or
rejected.

e You can request corrections for multiple fields in a single request. If you wish to correct
more items, you will not be able to submit another correction request until the outstanding
request has been accepted or rejected.
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